
1.  Go to http://www.myarmyonesource.com

2.  Click register

Volunteer Registration

http://www.myarmyonesource.com/


Volunteer Registration

Click “Join Now”



 Add all personal information…anything with an (*) is a required field.

 For Military Community Affiliation, scroll a short distance down to find 

Lewis-McChord located under the heading IMCOM R

Volunteer Registration



SITE REGISTRATION:  

 Review your information

 Click “Register”

 The page will refresh then click “continue”

 Now you should see this screen: 

 Click “Volunteer Tools” 

Becoming A Volunteer



Opportunity Locator Tab:

 Community is listed as Lewis-McChord

 You can filter by Organization Group and  Organization

 State/Region is selected as “ALL”

 Postal code should be left blank

Becoming a Volunteer



Selected volunteer position

 Read through description duties

 Click “apply” in right corner

Apply for Position



Complete and Submit

Review your information

 Anything with an (*) is a required field

 Click “submit”



Application History

Once you submit an application, you are able to view the status.



What happens next?

Emails
 Email confirmation is sent to the Volunteer

 Email notification of volunteer application sent to base 

Volunteer Office and Organization Point of Contact (OPOC) 

 Volunteer should make contact with the organization OPOC

Application Review
 Approved

o Viewable in Application History

o Position now appears in your Volunteer Activity Tab



Already a Volunteer?

Log in with username and password

 Click “volunteer tools”

 To add hours – click the “Volunteer Activity” tab and then ‘hours’ to 

the far right of the position



Add Volunteer Hours

 Add current volunteer hours using the ‘Add For Open Dates’ or ‘Add 

For Day’

 Add past volunteer hours using the ‘Add For Period’



Submitting Volunteer Hours

 Outstanding hours must be submitted by the 13th of each month for the

previous month’s contributions 

 Once hours have been submitted, click save



Volunteer Service History

Add Awards, Trainings, Non-AVC Service and view files uploaded in your 

VMIS account under your Volunteer Activity Tab



Questions

• Need help?  Call IVC Program Manager

at 253-967-2324

• Email:  lori.j.parker2.civ@mail.mil


