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Application for Home-Based Business (HBB) / Home-Based Cottage Food Businesses (HBCFB) Permit
For use of this form see JBLM Policy Memorandum (PM) 18; the proponent agency is the Employment Readiness Program (ERP).
Privacy Act Statement 
Authority: Title 5 USC 552a; Title 10, USC 3013. 
Purpose(s): The requested information will be used by the Senior Commander or their designee to determine whether or not to grant this request.
Routine Uses: The DoD Blanket Routine Uses set forth at the beginning of the Army's compilation of systems of records notices also apply to this system.
Disclosure: Disclosure is voluntary; however, failure to disclose the requested information may result in a delay of service.
Section 1 - Home-Based Business (HBB)/Home-Based Cottage Food Businesses (HBCFB) Owner
6. Previously Approved?
10. Spouse Owned & Operated?
The following rules are written to ensure that a HBB/HBCFB does not negatively affect the safety, community tranquility, or the good order and discipline of an Army installation.  The business owner acknowledges that the following conditions must be met: 
1. The HBB/HBCFB owner must obtain the requisite permissions, licenses (if applicable), and liability insurance prior to opening/operating. 
2. The HBB/HBCFB owner is responsible for any damages to third parties arising from the conduct of their business.
3. HBB/HBCFB owners providing childcare must register with the installation Child, Youth and School Services (CYS) office as part of the Family Child Care (FCC) provider system.
4. The HBB/HBCFB owner is required to comply with and is subject to inspection by the appropriate city, county, state or federal agency, office or department for compliance with applicable laws, codes, regulations and requirements.  
5. HBB/HBCFB involved in food preparation may need to be approved by Army Public Health and/or the Local Health Department. The applicant must provide documentation that states the HBB/HBCFB meets all applicable food safety and sanitation conditions.
6. No door-to-door soliciting will be allowed and no advertising signs shall be posted on the Premises or in the Community. 
7. Advertising or flyers of any kind may not be posted or distributed in the Community. 
8. No interior or exterior structural modifications or additions shall be made to accommodate Resident's business. 
9. The HBB/HBCFB owner residing in privatized on-post housing must obtain approval to operate in writing from the community manager before submitting a request to the Senior or Garrison Commander.
Business Owner: I certify that the above statements are true and that I have read and will abide by the rules above and any additional guidance contained within Joint Base Lewis-McChord (JBLM) Policy Memorandum (PM) 18.
Section 2 - Organization Approvals
#
a. Office / Organization
b. Building
c. Phone
d. Recommendation
e. Approver Name
f. Signature
g. Date
14.
Employment Readiness Program
9059 Gardner Loop S.,  Room 161
(253) 967-2906
Application Pick-up
15.
Corresponding Liberty Military Housing (LMH) District Office
Liberty Military Housing (LMH) District OfficesDiscovery Village: 7110 B Ordway Blvd., (253) 292-6100, discoveryvillage@livelmh.comLewis East: 60100A Garcia Blvd., (253) 912-3485, lewiseast@livelmh.comLewis Main: 5133 Pendleton Ave., (253) 912-3460, lewismain@livelmh.comLewis North: 10400A 17th St., (253) 912-3475, lewisnorth@livelmh.comLewis West: 5517 N. 4th St., (253) 912-3493, lewiswest@livelmh.comMcChord: 3209 Maple St. SW, (253) 589-0523, mcchord@livelmh.comMt. Baker: 5133 Pendleton Ave., (253) 300-5299, t.baker@livelmh.com
(253) 912-2120
16.
Installation Safety Office
2007A N. 2nd St., Room 209
(253) 589-0782
17.
Directorate of Emergency Services (DES) Police Admin.
2007C N. 2nd St.
(253) 966-6924
18.
Environmental/Public Health
9911B
(253) 968-4333
19.
Veterinarian Services  (If applicable)
9911B
(253) 968-4333
20.
Employment Readiness Program
9059 Gardner Loop S.,  Room 161
(253) 967-2906
Application Turn-in
21.
Installation Legal Office
2027A Pendleton Av.
Section 3 - Commander Approval
Approved HJB Forms 212 are valid for
years from date of signature unless otherwise indicated.
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